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IFHR WM ST & fF 30 I F FA & d9I¢ 3R fRAT S A &7 adeT Aol @I g, ar
STeg, € 30 30T & WY Tgd e dcel fAerT & g1 ST
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ITI COPA Syllabus Subjects
1. COPA Theory

Introduction to computer and windows operating system
Computer hardware and software installation
Introduction of DOS and Linux OS

Word processing, Electronic spreadsheet

Open office and PowerPoint

Database management system

Computer communication and the internet

Internet concepts, Web designing concepts

JAVA Scripts, Visual basic for application

Smart Accounting, E-Commerce, Cyber Security.

2. Employability Skills

Introduction to Computer

Microsoft Windows, Microsoft Word
Microsoft Excel, Internet and web browser
English Literacy, Communication Skills
Industrial Skills, Productivity

Business health and safety

Environmental education

Labor welfare act, Quality equipment.

3. Trade Practical

POWERED BY

Computer components and Windows Operating system
Computer hardware basics and Software installation
Familiarization with DOS CLI and Linux operating

systems, Using word processing software

Using a Spreadsheet application

Image editing

Creating presentations and Using open office

Database management, Configuration and using networks
Internet concepts, Designing static web pages.
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HeT Y FegeT IRAGTOT FEATT F AT ToelIhere
HHAST 3T SAIS5eT el & T YT 9§ agc
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IF HAPPY PLEASE TELL OTHERS
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